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Subject Employees Prevrdent Funds end Mlscellaneous Provrslons Act, 1952 and the
Schemes framed there under Appllcabrlrty thereof Allotrnent of Code Number.

.Sirs,

i

: IRy Yours factorylestablrshment wrth all rts branches and departments is brought wrth\n the purview
of the Employees Provident Funds and Mrscellaneous Provrsrons Act, 1952. end the Schemes )
framed thereunder with effect from» ol 0 €]08 The mformatlon made avarlable by: you and s
the mqurry made by area Enforcement Offlce reveals that :
0 Your factory is engaged in E lVl Q

one of the lndustnes spemfled in Schedule to whrch the Employees Provident Funds and
Mlscellaneous Provisions, 1951 is applrcable under Sectlon 1(3) le) of the Act.
(il Yoursis en establrshment classified as.

: to which the Employees Provrdent Funds and Mlscellaneous Provrsrons Act 1952 has" been
made applrcable by the: Government of Indra by a Notmcatlon |ssued under Sectron 1 l3) (b)
of the Act.

(i} - The actlvrtres carred on, by our establlshment/factery are nerther the: specrfred mdustry in
Scheduled | nor the class of establrshments under Section: (1) (3) (b) of the- Act Your
establrshment/fectory is therefore held as non-specrf:ed

1-A | _Wlth refernece to your appllcatlon No dated recelved
for extenslon for Employees Prov,dent Funds &. Mlscellaneous Prov:swns Act, 1952 under
Sectron 1 (4).of the Act, on a voluntary basls, a Code number is hereby allotted to your
esteblrshment namely MH/PUN/ P ; i cevenng your establrshment with effect
form _ pendlng lssue of a Notrfrcatron by the Govt of lndlaICentral Provident
Fund Commlssroner in exercise of the powers conferred on thern by sub- sectlon l4) of ‘ g
Sectlon 1.of the Employees Provrdent Fuggsea Mi; ce,llaneous Prowslons Act, 1952 &

1B The Code No MH/PUN/ O ellotted to youfor the purpose of makrng o L
compllance under the provnsions of the Employees Provrdent Funds and Mrscellaneous
,Provrslons Act 1952 and the Schrres fremed thereunder Thls Cede Number should mvanably
-by quoted m all the correspondence wrth thls Offrce.

o _}You ere requu'ed to lmplem nt the provrslons of the Employees
jo € l 0 g Penslon Scheme w, e f 0‘ lo 6 [08 ¥ and Deposnt

Llnked lnsurance Scheme w. e f. 0’ { 0€ [ 08 if not already, done
3 As provided in- para 26 of he Employees Provrdent Fund Scheme, 195
inor ln connectron wlt

e the.fund

dent Fund Scheme, w.e. f

ery employee worklng
he work of’the Factory[estabhshment shell be llgrble for membershrp of




"‘l'h'le contrlbutlon payable'_by the,employer .sh'all be at the rate of 10% /'12% of basic wages‘ R e

. dearness allowance: {including value‘of'food concession] and retaining 'allow'ance if, any, -

; '_'_-payeble to each employees every: month The contnbutlon payable by the employees shalk

be equal 10 the contnbutron payable by the employer

The contnbutlon shall be calculated on the basic wages, dearness allowance etc. actually

) gdrawn durrng the whole month whether pard on dally. weekly, fortnxnghtly or monthly basrs {

- Each contrrbutron shall be calcula ed oh the nearest rupee (r e. 50 paise or more to be counted‘
as the next hrgher rupee and fractron of a rupee less than 50 Paise to be |gnored )
For the purpose of calculatron of contnbutron the wages may be rounded off'to the nearest'j ]

rupee ie. .60 Paise- or. more bemg taken as one: rupee and less than 50 Paise rgnored

-On.Your employmg 20 or more Persons you wlll be, lrable to pay contrlbuuon 12%.

The employer shall in the first instance, pay: both contnbutlons payalbe by hrmself and also .
on behalf of the members y '

In respect of. employees by or through a contrator, the contractor shall recover the contrlbutlon ‘
payable by such employees and shall pay to the prlnclpal employer the amount of members

. contribution s0 deducted together with an equal amount of contnbutlons and edmmlstratlve
) charges

| lul
{iii) -
1)
, NOTE. y
W)
Wi
, (v_i.i.)

It shall be the responsrblllty of the: prmcrpal employer to pay both the contrlbutrons payable

by hlmself in- respect of. employees employed by him and also in respect of employees :

employed by or through a contractor and also Admlnlstratlve Charges.

5. Before . paymg the member hrs wages, you: shall deduct the employees contrlbutron from hls ;
_wages which together wrth your own contnbutlon and. admmlstrative char.es shall, within 15 ‘
- days of the close of every month be paid‘in the Accounts of the Fund malntalned by the State

) o bank of Ir\dra / Pune by challan in the followmg manner, .,

NOTE
el (_i»)‘

: iy

S

vy

iy

The Famrly Pensron Contrlbutlon is to be segregated from P, F Contrlbutlon @ 8. 33% of the '
e ,basrc wages, D.A. (lncludmg Cesn value of any food concessnon and retalnlng allowance, it

rany) The contrrburton m Employees Pensron Fund 'w.e.f. 16 11-95 shall be 8 1/3% out of
‘employer s contrlbutron only '

The rateof Aomrmstratlve Charges:is' 1. 10% of pay i.e. basic Wages, dearness allowanrc

_' mcludrng cash value of any food concesslon and retammg allowance, it any SUbcht W
..mrmmum Rs. 5/- per mofith. : ' :

it may be noted that rf trmely deductrons are nt. mede from the members wages, the employer

“ wilt have to pay both the shares hlmself as the recovery of arrears contrlbutlons for back
‘period from’ the subsequent wages of the employees is prohrblted

A :‘AII the contnbultons and Admrmstratrve Charges forthe period from ___ ' to

; -l be deposited by or before

Py

The relavant Challans for *he purpose of remittance can ‘be had from any branch of the State
Bank of India-/ Reglonal Offlce { Provrdent Fund lnspectorata

- ChequelCash may be deposrted to E. PF Account ‘No. 1,2,10, 21 and 22 respectrvely

"._'alongwlth quadrupllcate copres of chellans in any branch of State bank of lndraIPune

- convenient to your: establrshment factory.
(8 P.R Contnbumons {both. employees and employers')

To be deposrted Employees Provrdent Fund Account No 1

“(b)  Administrative Charges A

To be deposlted in Employeer 3 Provrdent Fund Account No 2

ek . ,‘:Pensron, Contnbutron (w.e. f 16/1 mn 995 8 1/3% out of employer s contnbutron onlyl '

To be deposrted in Employeee Penslon Fund Account No. ro




‘(i) Deporst Lmked Insurance Fund Account No 21.

3

Besides makmg deposrts Account No. 1,2 and 10 (es explalned above) you are. also required to

: deposlt the amounts |n Account No. 21 and- 22 under the - Employees Deposrt Linked Insurance W
‘Scheme 1976 in the ‘maner indicated below wuthm 15 days of the close of each month.

To this Account wrll be deposned the Contnburon @ 0.5% which will be the aggregate of
the basnc ‘wages, dearness allowance (mcludmg the cash value of food concession) and
retelnmg allowance if any, ‘payable to the employees by employer. i

{ii) = Regional Insurance Fund Admmlstratron Account No. 22

' To thl's accoUn‘t will be deposited the Administrative Charges @ 0.01% which will be the
aggregate 10 the baSlC wages dearness ellowenée (lncludlng cash value of food concessron)

" vand retammg allowance, |f any, payable to the employees by . employer

The deposut in the above Account viz No 1 2,10,21 and 22 are to be made’ by challan and a copy

of the challan as recerpted by the Bank may be forwarded to thls offlce duly attached with Form-- ‘
12-A (explained below) = S R SR i

You are requnred to mamtam/ forward the followlng Returne i

W Form No. 9underthe EPFScheme,1952 i - o rf LW

This i |s to be: submltted to thrs offlce once ln respect of those employees who are requnred or

entitled to become members on thevdate of the factory /"establishment is covered under the
Act. - " N ' ‘ v : '

- (i) Form No. 2 under the EPF Scheme, and E. P'S'cheme, 1995, ."

~'Th|s form is to be obtamed from: every member ‘for’ submlssron to thls offrce

- (_lii). Form No. 5’A ’ T R I -

T

e

i Thls is to be submrtted 10 thls Offrce, Any subsequent change ln ownershlp is also to be
i notufled to this Offrce through thls Form. :

fiv), ‘Form No 3-A

Vi) Form, ~No. 5& 10.

i ‘Thls ls to ‘be mamtalned at the Factory/establlshment in respect of every employees who is
“la member o

(v} Form No. 6-A°

This is the Annual Return of contrlbutlons end is to be submltted alongwrth form 3- A to this
Office within 30 days of the close of the fmancral year.

i) Form No. 124 e

v Thxs is the monthly return of contnbutrons and is to be submxtted to this Offrce by 25thof
next month alongwrth copy of challan, in support of the deposnts made in the State Benk of

' ,"lngl:Wﬁe-"’ ‘M}’

ok

.These are the Returns of . employees who, have become new. members or heve left the
g 'servrce in the nfonth and are to be submrtted to the Offlce by the 15th.of the next month..

j All the forms prescnbed under the Employees Provrdent Fund Scheme, the Employes Pensron
’ Scheme and the Deposnt Lmked lnsurance Scheme are avallable ln the Provrdent Fund lnspectorate
e Offrce and wrll be supplled on recerpt of your lndent
¥ . 10 "Besldes, you should also. cbtaln a Declaratron of Form No. 11 from every employee at the tnme of
" “his frrst appomtment in your establlshment as to whether or not he was already a member of the

o ,'fund or the exempted fund of any other establrshment

LN

An lnspect:on Note book in. the followmg Prof my be elso malntarned for recordlng the observatlons.

- by. the Enforcement Officer dunng Kis visit to your estabhshment




lNS}PE Tl&)N NG’lE BOOK

1. N'ame“of t’hé E. O. 'A ’ o v W L Date of VlSlt

3. Perlod for whlch accounts are checked. i : 4. Observatlons

You should report the complrance on the Enforcement Offrcer s remarks within 15 days unless‘ .

‘ otherwrse noted in the lnspectron Book by the Enforcement offrcer S.

12,

itis rmportant to ensure that the amount due is pald ‘within the prescrlbed time limit. Delayed

'remlttances are dealt rnthe manner as provrded under section 14-B of the Employees" Provudent

" "Funds and Miscellaneous Provrsrons Act, 1952, in addrtlon to the levy of damages for the pre

discovery period: Besrdes, Prosecutuon also be launched for non payment ‘of dues and for non-

' submrssuon of Returns

individuals working in the Head Offlce/Branch of an establlshment (factor/non factory) doing the

JOb of. Mamtenance of accounts sales and purchase which are rncrdental to manufacturing activity, -

are also-coverable by virtue of Sectron 2-A of the Employees'. Provident Funds and Mlscellaneous

Provisions Act, 1952. You are, therefore, requested to furnigh the names and detailed addresses

.-,.0f such branches or. Departments or Head Offrce W|thm 1.6 days. If you have no, such Department

“of branches, sales office etc. a‘ "NIL" report may be sent to thrs office. The above.mformatw“

; should be. sent.in the Proforma "A" Annexed hereto.

14.

15,
16.

7. -M.Copres of mstructlons |ssued by thrs offlce from tlme to time are sent separately for gurdance '

18.

Encl :
Employer's Gulde

% ol

Please rntrmate if you have any exsiting Provrdent Fund ln your Factory/establrshment Pleass '
" transferto th. Employees Prowdent Fund, all accummulatlons standmg to the Credit of the covered

employees as required by Sectron 15 of the.-Act-and para 28 of the Employees Provident Fund. -
Scheme: within 10 days from the date the ‘Act l*\ag become applrcable to. you. If .you have no’

Provrdent Fund ln exsrtence Please send a "NlL" report

-Please also submrt Return ln Form No. 5+ A (Revrsed) lSpeczmen enclosed) ehowmg the partlculers

of ownel’shup immediately) ‘
ln case you find any difficulty in lmplementmg any of the provrslons of the Scheme Yyou may send
one of your responsrble representatrves to this offrce who will be gurded in the. matter.

Please acknowledge receipt of thls communlcatron

Yours Taithfully,

REGIONAL PROVI MISSIONER '

EDREIEE L SR S e A ¥ RE%N%DFFIC PUNE

V. D. JAWALE . :
Shn/Smt £, En@rﬁemem Qfﬂqp“ 0 .
- with reference to the hrs Report dated Syl s tor information and necessary

action. He/She is advnsed to. vxsrt the establrshment and efford necessary gutdance to the employer
in the matter of complymg with the statutory provrstons He/She should also submit hns
recommendatlons for frnallsrng the coverage of this establlshment wrthln 3 months

For REG[ONAL PROVIDENT FUND COMMISSIONER
vk RFGlONAL OFFICE PUNE k




